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In this class, we will practice the English used in office work, at meetings, on business trips, for
presentation talks, etc. Most lessons will feature workplace problems and ways of dealing with them, for

example, how to keep a plan on schedule, or prepare for a presentation.

Bz B £

The main target is to polish up skills needed for cooperating in office duties, discussing projects, making
plans, and sharing information. Language for teamwork, goal sharing, and positive human relations will be

stressed throughout

ZEFT
1. Guidance. Then small talk. Example topic: “This is my first visit.”|2. Questions: “How do you like
Bangkok?” | 3. Scheduling: “It’s going well so far.”|4. Reporting: “Have they decided on the design

yet?”|5. Help: “Could you take a look at them?”]6. A problem: "My flight was canceled.”|7. Explaining
a task: “What do you want me to do?”|8.  Poor human relations: “She knows marketing very well, but ...”|9.
Recruiting: “Thank you for coming to our interview.”|10. Marketing meeting: “The competition will be very
strong. ”|11. Before a presentation: “This is where we hold meetings.”|12. Presentation: ”“I’d like to talk
about our latest model.”[13. Good human relations: “You are much better than me.”|14. Aiming for promotion:
“If T were you, I wouldn’t miss it.”|15. Announcing: “I’d like to propose a toast.” Then review.|  Week

16: End-of-term exam

BSCRERTAR T - B - 7 0 — RNy 7 51k

50% for Short Tests and class Assignments|50% for End-of-term exam

TERAL - BM EEXMEET)

f1LUBBE . Simon Capper 2 : “Let’s Read Aloud More” |pZEH:, 2016 4F, EAfi : 2200 1 (BiHl)

HAl - FREE

BEFORE (90 min.) |[1] Check “Vocabulary Preview” & ”Grammar Point” (30) |[2] Fill in “Grammar” page (30)
|[3] Follow business English media topics (30) |AFTER (90 min.) |[1] Check you understood |[2] Complete

filling in|[3] Memorize dialogue scene.

HAENL—F

(1] BEOBEZIDLEY, TFXAMEEDICES 2L [[2] ZoRBHORLVE— (F1-, /—F) #HET5
ZEIB] SodiE, KIE - BA LW [4] AEERREICRD LI, BEAWICHEEBIZ, HRRSNE BT

B¥Ea—F 913703 BEH=a—F 262181
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tourism and travel-related working world.
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1. Guidance. Example topic: “Transportation”|2. “At a hotel check—in counter”|3. "Hotel facilities
and services” |4. “Giving directions”|5. “Recommending a trip”|6. “Dining in Japan” (1) 7. “Dining
in Japan” (2) 8. “Arranging a tour”|9. “Staying at a ryokan inn”|10. “Cultural experience in Japan”

(1) |11. “Cultural experience in Japan” (2) |12. ”Japanese souvenirs”|13. “Health problems and emergencies”|14.

“Complaints and accidents”|15. “Departure” and Final review | Week 16: End-of-term exam
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50% for Short Tests or class assignments|50% for End-of-term exam|Feedback: I’m happy to respond to questions

or comments|For online feedback, I will provide an email address in class
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BEFORE (90 min.) |[1] Fill in “Vocabulary Check” & “Pre-Activity” (30) |[2] Pre-read “Reading for
Information” (30) |[3] Follow travel-related media topics (30) |AFTER (90 minutes) |[1]  Check you

understood \[2] Memorize dialogue scene.
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